SPECIAL PERMIT, VARIANCE, FINDING APPLICATIONS-DIRECTIONS ON HOW TO SUBMIT AN APPLICATION

All forms/applications/information may be found on the Town web site — hamiltonma.gov on the Zoning Board of
Appeals web page.

All applications require a completed List of Abutters request being submitted to, and completed by, the Assessor's
Office. There is a $15.00 application fee {check or money order only). The Assessor’s Office is located at the Patton
Homestead, 650 Asbury Street. The form may be found on many different pages of the Town web site, and/or on the
web page go to the tab at the top labeled “Where Do | Go For?” An employee in the Assessor's Office will email the
Applicant and Planning Board Office/Inspectional Services Department a copy of the list of abutters.

Please complete & submit 8 copies of the required Planning Board Application, 8 copies of any other required
documents/plans, and the application fee made payable to the Town of Hamilton to the Inspectional Services
Department at 299 Rear Bay Road. (Fewer copies may be required depending on the type of application. To confirm the
number of copies needed please contact the Inspectional Services office at 978-626-5250 or
permitting@hamiltonma.gov If a plan/survey is required please make every effort to submit a pdf copy of any plans via
sending them to; permitting@hamiltonma.goyv

Once the application is received the Inspectional Services Department will do the foliowing:

s The Application will he date stamped

¢ The Public Hearing Notice will be written

e The Public Hearing Notice will be posted with the Town Clerk’s office and on the Town website

e The Public Hearing Notice will be published in a local newspaper per Massachusetts General Law 40A

¢ The Public Hearing Notice will be mailed to the abutters per Massachusetts General Law

s The Public Hearing Notice will be mailed to the abutting Towns per Massachusetts General Law

e The Public Hearing Notice will be hand-delivered to any necessary Town Departments for review/comment

¢ The Agenda for the Meeting will be posted with the Town Clerk's Office, posted on the Town web site, and
typically sent via email or by regular mail to the Applicant

NEW: a public Hearing Notice will be sent to the Applicant as a Word Document within four business days from the

date of submission. The Applicant will enter the information on the Salem News Portal exactly as written. The Notice
must be published two times for two consecutive weeks. Which day does not matter as long as the first time it is
published is no more than eighteen days prior to the Public Hearing. {Massachusetts General Law requires 14 days prior
to the date of the Public Hearing; we need to ensure it is done properly prior to that deadline in case a Notice needs to
be republished etc.). The link to the portal is: https://adportal.nebmg.com/nobmg-adportal/publicnotices/index.html or
go to salemnews.com and at the top of the home page click the Public Notices tab.

Once you have completed the entry and payment on the Salem News Portal you will send the office a receipt and a copy
of the Public Hearing Notice. Send to: permitting@hamiltonma.gov The cost is approximately 5260 per publication.

The Application Fee is $75.00.

The Zoning Board of Appeals typically meets once a month on the first Wednesday of the month. Applications must be
submitted twenty five days prior to the date of a Public Hearing.
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First Steps

Chick on “Start Here”

The next page will show you a map of the North Shore and our publications
Choose the Newspaper that youneed to use and click “Continue”

= Package > Template > Customize > Schedule » Purchase

Select Your Publication(s)

Click on the city area or names below o select where you would like your notice {o appear.

Tne Sagis-Tibune Pubic Nodces

1= Salem News Pulic Noticss
Tre Dally lews of Newburyport Fulic Netices
Gloucester Dally Times Futlic Notices

Andover Townsman Fubiic Notizes

~

Darry News Public Notices

Haverili Gazets Public Notices

O00000®O0

Caridage Towne News Poblic Metices




Choose Package Type

Choose the type of Notice you need to print. /\

If this is for a municipal notice (NOI, RDA, Licensing, etc.) then select “All Other
Public Notices”

If you do not see a template that fits your notice, use “All Other Public Notices™

For probate notices, pick the type. If you don’t see your specific type there, use
“General Probate”

Publication > Package » Template > Customize > Schedule » Purchase

Choose your Package Type Current Notice Selection

Your selections will be displayed in this

Please choose the type of notice you would iike to run from the fist below. ) - :
information window

Publication: The Salam News Public Notices

Category: Public Notices

START OVER G0 HOME




% @% CN E S@T &b Publication > Package » Template > Customize > Schedule > Purchase

Customize Your Notice m\%\w\&\ 3+ %\%Qﬁu_irg Current Notice Selection

Customize your notice document by fiiling in the fields that correspond to the design. Your selections will be displayed in this

Be sure to check your spelling and formatting before continuing. information window
The North of Boston Media Group is not respensible for any false, inaccurate or Starting at §18.56
omitted notices. Publication: The Salem News Public Notices
Category: Public Notices
Classification: All Other Public Notices
intional Affidzit Emall dddrsss F . . Package: : H
Cptional Affidzvit Emall Ad mmz-TcUmamm_o: Datos ackage Public Notices
¥ you nesd m,“ affidavit mu&mmumu numﬁ.msﬁmﬂsjm zrail addraess to ,:_na-wm START OVER GO HOME
glectronic affidaviz should be sent.
Header
B I ¥ = =

In the “Header” section
place the title or header of the -
notice.

(i

The “Notice Copy” box is for the body
of the text.




Publication = Package > Template > Customize > Schedule » Purchase

Customize Your Notice Current Notice Selection
Customize your notice document by filling in the fields that correspond to the design. Your selections will be displayed in this
Be sure o check your spelling and formatting before continuing. information window

The North of Boston Media Group is not responsible for any false, inaccurate or Starting at $195.63
omitted notices. Publication: The salem News Public Notices

Categary: Public Notices
Classification: All Other Public Notices
Cotonal 270 Addrase e Package: Public Notices
Clty County State
S— . , - s SO Thiz is a test 1o shear what the pub-
o you need an faddifionai costl, enter the emall address to which the lic notice will look like and what font START CVER GO HOME

glectronic affidavit should ke sent modifications are possible. For no-
tices regarding municipality matters,
this will be the ternplaie © use, This
Header iz also the template for Land Court :
e petices and Notices of Sals regard-
= [/ _ﬂ.m oroperty matters. :
- ] his is 2 geod cptich any liree you.
are not minning the standard pro-
PUBLIC NOTICE bate notices provided by the state.
This is algo a good aption if the no-:
Clity County State tice you're running is fom a stals
cther than Massachusaits. When-
evar possibla, # will be bawt tocopy
and pasts the text into these fislds io
aveld typos. You will De responsible
for englring that the irformation you
e include is correct,
£ 0 Closing information
‘ S - Publication Dates
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This is a test to show what the public notice will logk fike and what font
medifications are possitle. For notices regarding municipality matters, this
will be the temnplate to use. This is also the tempiate for Land Court noticzs
and Notices of Sale regarding property matters,

This is 2 good opticn any time you are not running the standard probate

nctices provided by the state. This is alse a goed cption if the netice you're
running 1s from 2 state other than Massachuseits. Whenever possigie, it will
be best 1o copy and pasie the text into these fields o avold typos. You will -




Publication > Package »

Schedule your notice

Schedule your public notice below. To select your days, click on the available dates
{light gray background). The YELLOW dates are the selected run dates. To deselect a
date, click on the date again. If you entered an Optional Affidavit Email Address on
the previous screen, you must check the box next to Affidavit to have an Affidavit
created for your Notice.

Optional Extras

[] affidavit
Affidavit Part 2: Check the box if your
Legal Notice needs to have an electronic

The Salem News Public
Notices Schedule

affidavit sent after the notice iastrun
date. The Affidavit will be sent 1o the
email entered in the previcus screen.
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Select gate

REMOVE
PUBLICATION

Template » Custemize = Schedule > Purchase

Current Notice Selection

Your selections will be displayed in this
information window

Total Notice Cost $185.62
Schedule Detail:
Mar 31, 2023 $185.63

Publication: The Salem News Public Notices
Category: Public Notices
Classification: All Other Public Notices

Package: Public Notices

START OVER

GO HOME
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Register

Before you can pay for your order, you must login or register.

Login to an existing account

If you already have an account, type your username and password below. if you
forgot your username or password, click on the link and your information will be
emailed to the address associated with your account,

* Required Fields

Fargor Pazgwarg

Create a new account

Choose a Username and Password for your account below
* Required Fields




Create a new account
Choose a Usermame and Password for your acoount below
* Reguired Figlds

User Details
Please enter the persenal gmﬂmmﬁ thai will be associated with your account

,w ._______Emﬁ moE is H.o@c:,om The
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I'm not a robot

Thank You

Please accept our thanks for registering today. We hope you enjoy your experience.

Publication > Package > Template > Customize » Schadule > Purchase

Pay for Notice and Submit for Publication Current Notice Selection
This is your last step! You just need to enter your credit card billing information and Your selections will be displayed in this
verify your notice details to the right before you submit your notice for publication. infarmation window
Once you click the submit button, your ¢redit card will be charged. Total Notice Cost $195.63
Sehedule Detail:
Payment Information Mar 31, 2023 519563
Please enter the credit card holder billing address as it appears on your statement Publication: The Salem News Public Notices
F- e . T T . . : Category: Public Notices
Test m Classification: All Other Public Nstices
e e e e . rackager N
User2
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Payment

Enter your credit card information here. Your information will be carried over a
secure connection.
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Payment

Check the box below to bill to the client account directly. No credit card
information will be required if this box is checked.

Bill to client account

| agre

the terms and conditions




ORDER DETAILS PREVIEW FOR AD NUMBER WT00609680

Order Number: WT00E0963 " HOTICE OF PUBLIC HEARING
TOPSFIELD CONSERVATION
QOrder Status: Submitted COMMISSION

A Public Heoring will e held via
ramote participation through vidao

Classification: Al Other Public Notices andjer audio confersncs Wed., Fab-
ruary 8, 2023 a1 7 PAI (or tima zase

" . H i = ?on:m& to consider 2 Request
Fackage: Public Netices for Botetmination of Applicabllity
e ——— - partially aftarthe-foct 1 instal two
Notice Estimats: $273.88 ‘cubvarts, rintenance of existng
- gulven, install retaining wall, maine

T . A amt tanance of strsam channel and figid
Fayment Typet Account Billed xpansion wikin Bullsr Zone, B
doring Vegetated iWetiand, Rivar |

User iD: WTOR18780 front Area, Land Ungsr Water Bod-

{95 and Walarvaays and Sordaring
Land Subject to FloodIng al 37 Rivar
Roed (Map 48, Lot 013} Applicant:
Mzcisz. This & in assordance with
raguirzmants of MGL Ch. 131, Sect.
A0 & Topsfisld Ganeral Watlands
Bylaw, Ch, 62, Meslng perticipa-
lior instructions wilt 5a listed cn tha
Mmesting agenda posled with the
Towms Clark o minirum of 43 hours
: pricr 1o ths mezing date 2r contact
: conservation Stopsfield-ma.gov.
Suzan Winsiow
Administrative Assistant
Topsfiald Conservatizn Commis-
sion

ACCOUNT INFORMATION

Test User?

100 Turnpike Street

North Andover, MA 1845 ol - ¥ ok :
978-675-2710 e . e Fe o Preview .EE Netice
cmacdonald@ncrthofbostan.com

3N - Publication Dalee

<< Click Aere 1o print 2 printer friendby version »>>

TRANSACTION REPORT

Date March 28, 2022 11:58:34 AM EDT
Amount §273.88

SCHEDULE FOR AD NUMBER WT00609680 wm__mﬁm to _Hmﬁmé 90 mmﬁo mua
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CREATZ NEW
NOTICE

VIEW ALL
MOTICES

Ky ACCOUNT
Iise

LOGOUT

Welcome Test

For quick access to your notices, review your da

Your Saved Notices

These notices have been created but need to be scheduled and/or paid for kefgre they will run

wla Raigis

wodifyySubmit

Delete Motice

Ad Number: WT0020013

Temg ate:Generic Public Notice
February 6, 2023
The Salam Mews Fublic Notices:

Jrzzior Do 202 BET AN
LaEihzoitea 2772F 23T PR
2y TEsrleed

View Desalls
iodify Sumit

Dalets Notica

Your Current Notices

These notices are currently running in the newspaper

Mo currant notices found

Your Future Notices
These notices have been paid for end will run in the next 30 days

Medity Notice

Reschadile Notice
Cancel MNelice

Reorder Notice

Ad Number;: WTO0E09650
Termp steGenanc Public Notice
March 31 20232

The Salem News Public Netices:

Drrar Mureger WIBDE0S62

eozr 3tan s SLoritsd

Q)

Views Detalls
Wodify Notice
Reschecule Notice
Cangel Netics

Recrder Motice

A¢ Number: WT00609650
TerpareGeneric Public Notice
i 5, 2023

S
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Carriage Toving News Public Potic
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FAQs

If the date you need to publish is not available on the calendar it’s either a date we
don’t print a paper or it’s past deadline. We need at least 2 business days notice.

If your notice date is past deadline, please contact us for options.

If your payment declines, before trying it again, be sure your address matches the
bill-to information on the card. If you try it multiple times, the order will lock and
you will need to contact us to complete the purchase.

If you are placing a probate ad and the template you need to use doesn’t exactly
match your citation, please use the General Probate option. This will allow greater
customization.

For notices needing a specific format that you don’t see offered here, please
contact us and we can create a custom ad.

If you need the notice to appear in multiple publications, please create an order
for each publication. You can do this by clicking the “Reorder” option on the first
ad created. It will use the same text, but allow you to pick a different paper.

To send a copy of the notice to another party you can either download a copy and
email it, or have the email sent from the order using “Email Confirmation”



