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APPLICATION FOR SPECIAL PERMIT 

1. APPLICATION TYPE: 

Under which section of the Hamilton Zoning Bylaw is this application filed? 

Section Name: Section Number: 

Completed applications and associated fees must be filed with the Planning Board no later than 12:00 
PM on the deadline day published in the Planning Board’s schedule of Board meetings. 
 
Fees must be paid by check. Make checks payable to the Town of Hamilton.  
 
Complete this application thoroughly and accurately. Incomplete applications may not be accepted for 
processing. 

2. APPLICANT AND PROPERTY OWNER INFORMATION: 

Applicant Name:  

Phone Number: Email Address: 

Mailing Address: 

Property Owner Name (If different from Applicant): 

Phone Number: Email Address: 

Mailing Address: 

3. PROPERTY INFORMATION: 

Street Address:                                                        Assessor’s Map & Lot Number: 

Total Parcel Area:                ☐ Acres    ☐ SF Property Deed Book:                       Page: 
Zoning District: Overlay District(s): Check all that apply.  

☐ Groundwater Protection     ☐ Estate Overlay 
☐ Flood Plain                         ☐ 3A Multi-Family 
☐ Commercial                        ☐ Brown’s Hill 

4. PROFESSIONAL SUPPORT (Include additional sheets if necessary): 

En
gi

ne
er

 Name: Contact: 

Phone Number: Email Address: 

Mailing Address: 
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4. PROFESSIONAL SUPPORT (continued): 

A
rc

hi
te

ct
 Name: Contact: 

Phone Number: Email Address: 

Mailing Address: 

O
th

er
 Name: Contact: 

Phone Number: Email Address: 

Mailing Address: 

O
th

er
 Name: Contact: 

Phone Number: Email Address: 

Mailing Address: 

5. PROJECT DESCRIPTION: 
Please briefly describe the project, using a supplemental sheet if needed.  

If this application is related to a proposed modification, alteration, extension, or reconstruction of a 
non-conforming use or structure, explain how the application will not be substantially more detrimental 
to the neighborhood than the existing non-conforming structure. Use a supplemental sheet if necessary. 
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The following questions relate to the criteria for granting Special Permits outlined under Section 10.5.2 
of the Zoning By-Laws that the application’s adverse effects will not outweigh its beneficial impacts to 
the town and neighborhood.  
1. Describe how the project serves social, economic, or community needs.   
 
 
 
 
 
2. Describe how the project aligns with traffic flow and safety, including parking and loading.   
 
 
 
 
 
3. Describe the adequacy of utilities and other public services in this project.  
 
 
 
 
 
4. Describe how the project impacts neighborhood character and social structures.  
 
 
 
 
 
5. Describe how the project impacts the natural environment.  
 
 
 
 
 
6. Describe the potential fiscal impact of the project, including impact on town services, tax base, 
property values in the same or adjoining districts, and employment, taking into account any proposed 
mitigation.  
 
 
 
 
7. Many Special Permit applications include specific review criteria. Please consult the relevant 
section of the Hamilton Zoning By-Laws and, if applicable, include a separate narrative/letter 
detailing how the application complies with the relevant criteria. 
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6. APPLICANT’S CERTIFICATION: 
I/We declare under penalty of perjury that all of the submitted information is true and correct to the 
best of my knowledge and belief. I/We have read and agree to abide by the regulations of the Town of 
Hamilton. I/We understand that any misrepresentation of submitted data may invalidate any approval 
of this application. If the use is not operated in compliance with these regulations, the permit may be 
revoked by the Town of Hamilton. 
 
By signing this application, you are agreeing to all rules and regulations of the Town of Hamilton and 
are agreeing to allow agents of the Town of Hamilton to conduct inspections, during normal town 
business hours, on your property, to ensure compliance with all Hamilton Zoning, Subdivision, and/or 
Site Plan Review regulations while your application is under consideration. The Town accepts 
electronic signatures on this application. Electronic signatures carry the same validity, enforceability, 
and admissibility as handwritten signatures.  
 
I/We, the undersigned, authorize         to act as the 
professional and primary contact representing this application before the Town of Hamilton. 
Communications related to this application, including those from the Town of Hamilton, will be 
directed to this representative.  
 
                                 

Signature of Applicant   Print Applicant’s Name   Date 
 
                                 

Signature of Property Owner  Print Property Owner’s Name  Date 
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SCHEDULE OF FEES & ABUTTER LIST: 

Please refer to the Town of Hamilton website for a full schedule of application filing fees. 
Associated materials and/or fees due with this application include: 

a. The applicant must submit a certified abutter list from Hamilton’s Tax Assessor with 
the application. The fee for the abutter list is $35.00. Please email Jane Dooley, Tax 
Assessor at jdooley@hamiltonma.gov.  

b. The applicant is responsible to pay the cost of newspaper notification required under 
state law. The Planning Department will place the ad and the applicant will be invoiced 
directly by the newspaper (H-W News or Salem News). 
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